
 

Research Ethics Board 

Ethics Review Guidelines for Applicants 

Overview 

This document outlines the review process for researchers who may wish to use Fanshawe 

College employees, students and/or College equipment and facilities for study and research 

purposes. 

Any researcher or scholar who wishes to do so must, by College policy, apply to the Research 

Ethics Board (REB) for an ethics review prior to being granted permission to proceed. 

Policies governing the conduct of research and scholarship at Fanshawe College can be found 

at http://www.fanshawec.ca/services/research/toolbox-researchers. 

A description of what type of projects must undergo ethics review also may be found at 

http://www.fanshawec.ca/node/1288. 

In addition to adherence to College policies, all research projects must follow ethical guidelines 

on research involving human subjects as contained in the Tri-Council Policy Statement:  

Ethical Conduct for Research Involving Humans1. These guidelines can be found at 

http://www.ethics.gc.ca/pdf/eng/tcps2/TCPS_2_FINAL_Web.pdf 

 

Philosophy & Statement of Principles 

The College endorses the ethical principles set out in the Tri-Council Policy Statement (TCPS2). 

These principles include: 

• respect for human dignity; 

• respect for free and informed consent; 

• respect for vulnerable persons; 

• respect for privacy and confidentiality; 

• respect for justice and inclusiveness; 

• achievement of an appropriate balance between potential harms and benefits; 

• and minimization of harm and maximization of benefit. 

                                                           

1
  This document was produced and is maintained by members of the Tri-Council (the Natural Sciences and 

Engineering Research Council, the Canadian Institutes of Health Research and the Social Sciences and Humanities 

Research Council) -- the three, major research granting agencies in Canada. 

 

http://www.fanshawec.ca/services/research/toolbox-researchers
http://www.fanshawec.ca/node/1288
http://www.ethics.gc.ca/pdf/eng/tcps2/TCPS_2_FINAL_Web.pdf
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To facilitate the review process, applicants are strongly advised to include all requested 

information in their applications, so that the REB can make a decision in a timely fashion.  

Failure to include all requested information may result in a delay in the approval process.  The 

REB reserves the right to request additional information or clarification from any researcher on a 

case-by-case basis. 

Application Process 

1. The Research Protocol Submission Form is to be completed in detail by all applicants, 

attaching additional pages as required. 

2. All applications are to include one (1) copy of all materials. 

3. It is the applicant’s responsibility to ensure that all application materials are complete in 

order to facilitate the review of a submission.  No application will be reviewed if the file is 

incomplete, or not in the required format. 

4. Prior to submitting an application, the researcher should complete the checklist at the end of 

the Protocol Submission Form. 

5. Please note that the Applied Research and Innovation office (ARI) must receive your 

application a minimum of 10 days prior to the next scheduled Research Ethics Board 

meeting in order to be considered for a review. Protocols submitted after this deadline will 

not be reviewed until the next meeting.  In addition, please ensure that your application is 

complete, according to the checklist, and that all documents (in quantities specified when 

multiple copies are requested) are included in your application package. Incomplete 

applications will not be reviewed until all required documents are received. 

 

Review Process 

1. The REB will review all applications in accordance with ethical guidelines governing 

research involving human subjects as outlined in the Tri-Council Policy Statement: Ethical 

Conduct for Research Involving Humans, as well as with applicable Fanshawe College 

policies.  Reviews will be prompt, and are intended to facilitate the conduct of research. 

2. After the review, the application may be: 

 approved as submitted; 

 approved with suggestions for minor changes; 

 approved with conditions for changes; 

 deferred, pending receipt of additional information or major revisions; 

 not approved. 

3. The REB shall notify each applicant in writing of its decision. 

4. Where the review process identifies the need for a change(s) to the research project, 

revisions will be negotiated by the researcher(s) and the REB Chair. Once agreement has 

been reached, the Chair shall issue a letter granting ethics approval for the project. 
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5. In the event there is no agreement between the REB and researcher(s) on change(s) 

recommended by the board, the project does not pass its ethics review. 

6. The researcher(s) may ask the REB to reconsider its decision. This request should be 
accompanied by a detailed explanation of the reasons why the suggested procedure is 
unacceptable, and, preferably, with a suggestion(s) of an alternative procedure(s). 

7. If requested, the REB will allow the researcher(s) to make their case for reconsideration 
before the board; however, following the presentation, the applicant(s) must leave the room 
to allow the REB to deliberate in camera.  Following this reconsideration, the applicant(s) will 
be informed of the board’s decision in writing. The decision of the REB is final. 

8. Appeals may be made to the President on procedural or substantive grounds. The 
researcher(s) may appeal a decision by submitting an appeal in writing directly to the 
President, with a copy to the Chair of the REB. The decision of the President shall be final. 

 

Submission of Applications for Ethics Reviews 

Completed applications should be mailed, or dropped off to: 

Fanshawe College Research Ethics Board 

c/o Applied Research and Innovation 

Room T3010, Fanshawe College 

1001 Fanshawe College Boulevard 

London, ON, Canada 

N5Y 5R6 

Our office hours are 8:30 a.m. to 4:30 p.m., Monday to Friday. 


