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RIF Application No.:  
A	Applicant Identification/Contact Information
To enter information, place cursor in the field and begin typing.
Date Prepared:  Click here to enter a date.
Name of Project:  Click here to enter text.
Name of Principal Investigator:  Click here to enter text.
Faculty/School/Department:  Click here to enter text.
Mail Drop:  Click here to enter text.	Telephone:  Click here to enter text.
E-Mail:  Click here to enter text.	Fax:  Click here to enter text.

Please indicate your current employment status with Fanshawe College (check one only). 
Full-time faculty	☐	Full-time support staff	☐	Full-time administrative staff	☐
Part-time faculty	☐	Part-time support staff	☐	Part-time administrative staff	☐
Partial load faculty	☐	Other (specify):  Click here to enter text.

Co-Investigator(s) 
Please list the names of all co-investigators and their faculty/school/departmental affiliation.
[e.g., Prof. Jane Doe]	School of Applied Science & Technology
Click here to enter text.	Click here to enter text.
Click here to enter text.	Click here to enter text.
Click here to enter text.	Click here to enter text.
Click here to enter text.	Click here to enter text.
Click here to enter text.	Click here to enter text.

B	Total Amount Requested (from budget page)
	$ Click here to enter text.

C	Project Summary
Proposed Start Date:  Click here to enter a date.	Proposed End Date:  Click here to enter a date.	Duration (in months)*: Click here to enter text.
* Please note that a RIF project cannot exceed one academic term in duration.
Please provide a 200-word summary of your proposed project in layman’s language.
Click here to enter text.

D	Ethics Review & Potential Biohazards
1.  Does your project involve the use of human subjects?	Yes  ☐	No  ☐
(Please note that the Fanshawe College Research Ethics Board (REB) must approve all projects involving human subjects. No RIF-funded project may start without proof of REB approval. A separate application is required to seek REB approval, and it is the responsibility of the Principal Investigator to complete and submit that application.)
2.  Does your project involve the use of any biohazards, chemicals or radiation? 	Yes  ☐	No  ☐
If yes, please list the substances and describe how you plan to use them:  Click here to enter text.
3.  Will your project be conducted at an off-campus facility? 	Yes  ☐	No  ☐
If yes, please identify the facility and facility owner:  Click here to enter text.

E	Project Description
1.  Research Topic
Please provide a clear, concise statement of the research topic to be addressed in your proposed project in four or fewer sentences. (Justifications and explanations should be included in the background section, below.)
Click here to enter text.
2.  Research Objective(s)
Please provide concise statements identifying the purpose of the research.
Click here to enter text.
3.  Research Deliverable(s)
Please provide concise statements identifying the products of the research, i.e., the deliverables that will result from this project (e.g., project report, research paper/publication, video, workshop, presentation at a conference, commercial product, etc.).
Click here to enter text.
4.  Metrics
Total number of faculty to be involved (including you):  Click here to enter text.
Total number of support staff to be involved: Click here to enter text.
Total number of administrative staff to be involved:  Click here to enter text.
Total number of students to be involved:  Click here to enter text.
Total number of external collaborators/partners involved:  Click here to enter text.
5.  Background & Context
Please describe the background relevant to your proposed project and outline the results of your literature search. What is the current state of knowledge in the field applicable to your project, and what gaps currently exist? How does your project differ or build upon research already conducted by yourself or others?
Click here to enter text.
6.  Project Methodology 
Please describe in detail (and in layman’s language) how you intend to execute your project. Identify all data collection instruments (e.g. surveys, focus groups, questionnaires) and/or equipment required to do the research. What is the process you intend to follow in collecting, analyzing and presenting the data? Why is the methodology you have chosen appropriate to your project, e.g., similar projects have used this methodology, or there is evidence of peer review, etc?
Click here to enter text.
7.  Benefits
[bookmark: _GoBack]What are the benefits of your project, i.e., who benefits and how? For example, will your project result in new knowledge that advances the field, help save time or money, creates a new model, or results in a new service, product or process? Will the project improve the student learning experience?
Click here to enter text.
8.  Knowledge Dissemination & Transfer
How – and with whom – will you share the knowledge/data/results of your project? Please be specific. For example, will you publish a paper in a peer-reviewed journal or an article in a publication read by persons in your field? Do you plan to present your research findings at a conference?
Click here to enter text.

F	Inclusion in Curriculum
Will the knowledge gained be brought back to the classroom through curriculum?	Yes  ☐	No  ☐
If yes, how? (Check all that apply):
☐  Inclusion in an existing course(s)	Identify course(s)  Click here to enter text.
☐  Incorporated into a new course(s)	Identify subject area of course(s)  Click here to enter text.
☐  Conveyed to students in a workshop or presentation

G	Dissemination Within Fanshawe College
Will you share the knowledge gained during your project with other faculty or staff in your School?
☐  Yes	☐  No
If yes, briefly describe how this information will be shared.  Click here to enter text.

H	Work Plan & Timeline
	Operational Phase
	Phase Task List
	Describe the Tasks to be Undertaken in Your Project
	Timeframe
[Date] to [date]

	Applied Research Design Phase
	· Principles or theories to be used.
· Possible solutions to problem.
· Experiments/methods to test the applicability of the theory.
· Type and range of variables to be tested.
· Criteria to be used for acceptance or rejection of possible solutions.
· Data analysis and statistical procedures.
	Click here to enter text.	Click here to enter text.
	Development Phase
	· The device, process, or system to be developed.
· The applied research upon which the development is based.
· Methodology.
· The kind and range of variables considered in the development.
· Data analysis procedures, including adequate statistical methods.
· Criteria to be used.
	Click here to enter text.	Click here to enter text.
	Data Collection, Testing, Evaluation & Analysis
Phase
	· Item/data to be evaluated or measured.
· Testing/data collection methods.
· Conditions under which evaluation will be made.
· Controls to be used.
· Data analysis procedures and statistical methods.
· Criteria to be used for acceptance or rejection.
	Click here to enter text.	Click here to enter text.


I	Detailed Budget**
** Please use the Fanshawe College Standard Costing Worksheet for wage rates. The rates quoted include the cost of employee benefits.
	Category
	Hours Per Week
	Total Project Hours
	Wage/Benefit Cost Per Hour
	Total

	Release Time/Salary Costs

	Principal Investigator	 	 	 	 
	Co-investigator	 	 	 	 
	Co-investigator	 	 	 	 
	Co-investigator	 	 	 	 
	Co-investigator	 	 	 	 
	Co-investigator	 	 	 	 
	Co-investigator	 	 	 	 
	Co-investigator	 	 	 	 
	Sub-Total Release Time/Salary Costs
	 	 	 	 
	Materials & Equipment
	Quantity
	No. of Units
	Cost Per Unit
	Total

	Please provide itemized list of equipment and consumables, quantities and cost.

	 	 	 	 	 
	 	 	 	 	 
	 	 	 	 	 
	 	 	 	 	 
	 	 	 	 	 
	 	 	 	 	 
	 	 	 	 	 
	Sub-Total Materials & Equipment
	 	 	 	 
	Knowledge Dissemination
(conferences etc.)
	Materials
	Travel
	Other
	Total

	Conference name and date	 	 	 	 
	Other (specify)	 	 	 	 
	Other (specify)	 	 	 	 
	Sub-Total Knowledge Dissemination
	 	 	 	 
	Total Funding Requested
	 


J	Budget Justification
Please provide a justification as to why the expense item is essential to the project and how the amount was derived for each item listed in your budget. For personnel, describe each person’s role in the project and how you intend to hire and pay them (please discuss this with your Operations Manager/Chair/Dean or Manager/Director).
You must also have the signature of your Operations Manager confirming awareness of the project and their duties associated with it.
Click here to enter text.	

K	Disclosure of Conflict of Interest
☐  I affirm that I do not have a conflict of interest as defined in College policy 1-B-05, Conflict of Interest.
☐  I have a potential conflict and have filled out a Disclosure Form found on page 10 of policy 1-B-05 (please attach completed form to this application).

L	Signatures & Approvals
In order to engage in applied research at Fanshawe College, you must have the permission of your Chair/Dean or Manager/Director and his/her assurance that you will be granted the work time necessary, and the resources required, to complete the project by the project end date. For faculty, this means appropriately SWFing the researcher so project time can be properly documented. Support or administrative staff are expected to keep time sheets to document the amount of time spent on the project.

Any changes to the project as described in this application, including its scope, metrics, timelines, budget or the employment status of the personnel involved (e.g., investigator leaves College, transfers into another position at Fanshawe, goes on a leave, etc.) must be reported to ARI immediately.

Declaration by Applicant
By signing and submitting this RIF grant application, I understand that I am making a commitment to be accountable for the completion of this project as described (or modified by ARI) and in the timeframe stipulated in this proposal. I also attest that I have read and understood the RIF Guidelines and will abide by them.
___________________________________________________	_____________________________
Signature	Date
RIF Grant Application_vOctober2011.docx	Page 1 of 7
Declaration by Operations Manager/Chair/Dean, or Manager/Director
By signing this RIF grant application, I understand that I am making a commitment to appropriately SWF (if faculty) or permit the project applicant and co-investigators (if any) the time and access to the resources necessary to complete the project as described (or modified by ARI) in this proposal. I accept responsibility for project and budget oversight and will monitor it. I also attest that I have read the RIF Guidelines and will abide by them.
If you are from an academic area, the signatures of your Operations Manager, Chair, and Dean are required. If you are from a non-academic area, the signatures of your Manager and Director are required.
___________________________________________________
Name of Operations Manager (please print)
___________________________________________________	_____________________________
Operations Manager Signature	Date
___________________________________________________
Name of Chair OR Manager (please print)
___________________________________________________	_____________________________
Chair OR Manager Signature	Date
___________________________________________________
Name of Dean OR Director (please print)
___________________________________________________	_____________________________
Dean OR Director Signature	Date

Decision of Dean, ARI
1.  After review, I have decided this project should be:
[bookmark: Check23][bookmark: Text45][bookmark: Text48]|_|  Funded in the full amount requested (               )
[bookmark: Check24][bookmark: Text46][bookmark: Text49][bookmark: Text50]|_|  Partially funded in the amount of $                
[bookmark: Check25][bookmark: Text47][bookmark: Text51]|_|  Conditionally funded in the amount of $                with the following condition(s):
[bookmark: Check26]|_|  Declined
[bookmark: Text39]2.  Rationale for decision:       
___________________________________________________	_____________________________
Dean, ARI Signature	Date
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