
 

Building Blended Modules (4) 

 
What is a Module? 

A module is a functional division of the online portion of your blended 

learning course that presents content to students, outlines student 

work, or combines both functions in one or more pages. Modules may 

equate to one week’s work or a different time period. Often, module 

pages begin with a student-friendly version of the learning objectives 

associated with the content/assignments. HTML is typically the most 

accessible file format for students, although PDF files can be made 

accessible to screen readers by following some set-up. Once created, 

HTML files have the added benefit of being easily editable in 

FanshaweOnline and readable on many types of mobile devices and 

computer screen sizes.  

Depending upon the level of detail in each of your assignments’ 

written instructions, you may wish to either incorporate the text of 

these assignment instructions into the relevant module, or you may 

prefer to incorporate a link to a separate document containing each 

set of instructions. Similarly, content may be presented as in-line text/multimedia, or you may choose to 

link to separate content files (e.g., videos, PowerPoint or comparable presentation files, pdfs, etc.). 

Creating a Blended Module 

1. Use a template. Ask your school’s 

educational technologist or learning systems 

representative if there are HTML templates 

already created for your school’s needs.  If 

not, you can use FanshaweOnline’s built-in 

templates. 

Help Creating a blended module using a 

Standard Lesson Template in FOL (QRG) 

2. Decide on the layout and organization of 

your module (e.g., Introduction, Objectives, various appropriate topic headings, activities, 

assessment) in order to create the module headings. 

3. Write the content and include the links you have decided to add/include. For instance: 

 An introductory paragraph to the content and learning Objectives for this module. 

 Activities and materials (PPTs, images, PDFs, web links keeping copyright and 

accessibility principles in mind). 

 Any additional material if appropriate. You may want to highlight a few topics or provide 

your perspective beyond the textbook. 

 Specific assignment details; e.g., for a discussion posting provide the description of the 

posting and the necessary details/requirements for the post. 

4. Follow the appropriate Accessibility instructions to convert Word documents to either 

accessible HTML or accessible PDF, and ensure PowerPoint files are designed with accessibility. 

K E Y  C O N C E P T  

What is a Topic? 

A topic is the lowest-level 

learning object in your 

course.  It’s the building 

block of instruction that 

accomplishes a single 

learning objective. Typically 

a topic should contain your 

learning goals (enabling 

outcomes) and a 

combination of absorbing, 

doing and connecting 

activities (William Horton, 

eLearning by Design, 2011). 

 

 Create an HTML file in FOL 

https://www.fanshaweonline.ca/shared/HTMLTemp/qrg/qrg_fol_templates.pdf
http://webaim.org/techniques/word/
http://webaim.org/techniques/acrobat/converting#word
https://support.office.com/en-us/article/Make-your-PowerPoint-presentations-accessible-6f7772b2-2f33-4bd2-8ca7-dae3b2b3ef25
http://ca.wiley.com/WileyCDA/WileyTitle/productCd-0470900024.html
http://ca.wiley.com/WileyCDA/WileyTitle/productCd-0470900024.html
http://ca.wiley.com/WileyCDA/WileyTitle/productCd-0470900024.html


 

A Basic Module Structure 

The following depicts one approach to presenting content and assignments in a single-page online module. 

Week X Blended Topic Title (Heading 1) 
Give your module a clear heading that identifies the week/unit and the topic. 

This Week's Focus (Heading 2) 
Briefly provide a context for your blended class. You may 

want to describe the lecture topic and the areas you are 

covering and any expectations or requirements you want the 

class to follow. Providing a summary of the week's key 

points or takeaways can also help students review for tests, 

exams, and other assessments.  If you typically provide 

lecture notes, handouts or ancillary material to enhance your 

class you should include them below. 

 Assigned Reading(s): Add a hyperlink to your 

reading(s) here. 

 Lectures, notes and/or handouts: Add a link to your lecture 

notes/handouts here. 

Overview and Learning Goals (Heading 2) 
Briefly explain the reason and or context for the online blended activity 

and how it contributes to the course overall or how it's related to other 

assessments in the course. If applicable, try and have two or three 

learning goals for the module as well. 

Instructions (Heading 3) 
Clearly list the blended instructions or activities and which order they 

should be completed in (such as reading an article, watching a video, 

posting to a discussion forum or submitting to a drop box): 

1. Step one (you can also link directly to an existing activity in FOL, 

such as a quiz, discussion, or survey.) 
2. Step two 
3. Step three 

Due Date, How to Submit, and Grading Criteria (Heading 3) 
If applicable, specify the final date and time that activities must be completed; if your module involves assignment 

submissions, explain the guidelines and the grading criteria (link to a rubric).  

Summary (Heading 2) 
Where apprporiate, provide a summary/checklist itemizing what the participant needs to do to complete the module 

or a conclduing thought for the week’s conetnt to help bridge to the next module, course topic, or F2F hour. A 

concise summary can also helpo studnets review for summative assements, tests, and exams.   

Extra Resources and Links (Heading 2) 
 Place external links and/or extra resources here to compliment the blended lesson or to stimulate further 

curiosity in the topic, if applicable. 

Remixed, in part, from the Blended Learning Toolkit prepared by the University of Central Florida (UCF) under a Creative Commons Attribution-Non-

Commercial-ShareAlike 3.0 Unported License.  

 HTML Template in FOL 

K E Y  T A K E A W A Y  

Why Headings? 

Using headings improves 

accessibility. Every html page, 

Word, or PDF file should have an 

h1 heading. Without an h1 the 

user has no simple way to learn 

what the page is about. Headings 

must be properly nested and must 

not be skipped. For example, do 

not jump directly from h1 to h3. 

Headings should be used to divide 

content into meaningful sections, 

not to format text.   

https://creativecommons.org/licenses/by-nc-sa/3.0/
https://creativecommons.org/licenses/by-nc-sa/3.0/

